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	OVERVIEW : Microsoft Office Publisher (previously Microsoft Publisher) is a desktop publishing application from Microsoft. It is often considered to be an entry-level desktop publishing application, differing from Microsoft Word in that the emphasis is placed on page layout and design rather than text composition and proofing. Microsoft Publisher  helps to create easily, customize, and publish materials such as newsletters, brochures, flyers, catalogs, and Web sites.

	STAGE 1 – IDENTIFY DESIRED RESULTS

	Standard 1 - KNOWS THE CHARACTERISTICS AND USES OF COMPUTER HARDWARE AND OPERATIVE SYSTEMS
6.1.1     Types with some facility,  demonstrating some memorization of keys. 20 words a minute with 80% accuracy
Standard 2 - KNOWS THE CHARACTERISTICS AND USES OF COMPUTER SOFTWARE PROGRAM
6.2.1 Uses office  to create a complex project. (combine tables).

Standard 4 - UNDERSTANDS THAT COMPUTERS AND THOSE USING THEM ARE GOVERNED BY A SPECIFIC SET OF ETHICS

6.4.1 Understands that hardware is to be treated with maximum respect as though the computer were a part of their household and not a machine that belongs to the school.

6.4.2 Understands that software programs are not to be copied or downloaded to machines as this is a violation of copyright laws.

6.4.3 Understands the importance of respecting other people’s work.

6.4.4 Understands the importance of reading and signing the Gimnasio Inglés computer contract (Gimnasio Inglés expects all students to observe the common courtesies and AUP Acceptable Use Policies outlined in the contract).

Knows that science cannot answer all questions and technology cannot solve all human problems.

Life-long learning standards

Learning- to- learn skills

1. Students use a variety of learning strategies, personal skills, and time management skills to enhance learning.

Thinking and reasoning skills

1. Students gather and use information effectively to gain new information and knowledge, classify and organize information support inferences, and justify conclusions appropriate to the context and audience.
Personal and social responsibility

Students demonstrate empathy, respect and tolerance for others, understand, and appreciate the diversity and interdependence of all people and cultures.

	Essential questions:

· What is a publisher?

· What are publications called in Microsoft Publisher?

· How do use a wizard?

· How do work with pictures?

· What are tables?

· How do work with tables?

· What is form?

· Which commands and buttons are 
	Expected language:

· Microsoft Publisher
· Pictures
· Tables
· Command

· Buttons

· Wizard

· Publication

· Print

· Text 

      -      Design 

	STAGE 2 – ASSESSMENT EVIDENCE

List performance tasks or project, quizzes, graded assignments, prompts, etc. Include the rubrics you use to evaluate the performance tasks.  

	· Exercises in class

· Typing 

· Practices in class

· Investigation

      -      Invitation card

	STAGE 3 – LEARNING ACTIVITIES

Consider the type of knowledge (declarative or procedural) and the thinking skills students will use.

	· Exercises in class = declarative and procedural

· Typing = procedural

· Practices in class = procedural

· Stop Game = declarative and procedural
· Investigation = declarative 
Invitation card = declarative and procedural

	INSTRUCTIONAL MATERIALS AND RESOURCES

	· Computers lab

· Software (Typing tutor 7)

· Board

Guides of work


At the end of unit:

CURRICULUM COVERAGE: 80%

REFLECTIONS: Se obtuvo un cubrimiento curricular correspondiente al periodo 3 del      80 %, continuamos el trabajo en esta unidad con el paquete de office (Word, Excel y Powerpoint), elaborando diferentes practicas y ejercicios en los cuales se debe determinar la aplicabilidad de cada uno de ellos.
Asi mismo en todas las clases estuvo implícito el trabajo con el programa Rapid typing.
