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	OVERVIEW :  Using  internet in a good way , to find, understand and collect information could be easy using the correct tools. 


	STAGE 1 – IDENTIFY DESIRED RESULTS

	Standards and Benchmarks : 

Standard 1 - KNOWS THE CHARACTERISTICS AND USES OF COMPUTER HARDWARE AND OPERATIVE SYSTEMS
9.1.1      Knows of significant advances in computers and peripherals.

9.1.2  Uses input devices, like scanner, microphone.

9.1.3  Sets up printers available into the network. Identifies basic problems related with hardware.

9.1.4  Knows limitations and trade-offs of various types of hardware (e.g. laptops)

9.1.5  Can copy, move and delete files using the explore tool.

STANDARD 3 – UNDERSTANDS THE NATURE OF TECHNOLOGY AND OPERATING SYSTEMS 

9.3.1 Uses the network to share resources.

Standard 4 - UNDERSTANDS THAT COMPUTERS AND THOSE USING THEM ARE GOVERNED BY A SPECIFIC SET OF ETHICS

6.4.1 Understands that hardware is to be treated with maximum respect as though the computer were a part of their household and not a machine that belongs to the school.
6.4.2 Understands that software programs are not to be copied or downloaded to machines as this is a violation of copyright laws.
6.4.3 Understands the importance of respecting other people’s work.
6.4.4 Understands the importance of reading and signing the Gimnasio Inglés computer contract (Gimnasio Inglés expects all students to observe the common courtesies and AUP Acceptable Use Policies outlined in the contract).
Knows that science cannot answer all questions and technology cannot solve all human problems.
Life-long learning standards

Learning- to- learn skills

1. Students use a variety of learning strategies, personal skills, and time management skills to enhance learning.

Thinking and reasoning skills

1. Students gather and use information effectively to gain new information and knowledge, classify and organize information support inferences, and justify conclusions appropriate to the context and audience.
Personal and social responsibility

1. Students demonstrate empathy, respect and tolerance for others, understand, and appreciate the diversity and interdependence of all people and cultures.

	Essential questions:

· How create a log?

· Why is important combine various office tools?

· How to  up load information? 

· How download videos?

· How create hyperlinks in a presentation in Power point?


	Expected language:

· Company

· letterhead

· Log

· Payroll

· Cards

· Formats

· Images

· Inventory

· Invoice



	STAGE 2 – ASSESSMENT EVIDENCE

List performance tasks or project, quizzes, graded assignments, prompts, etc. Include the rubrics you use to evaluate the performance tasks.  

	· Create logs, letterheads and images referring to a company
· Create formats, Payroll, cards, invoices and inventories

· Combine various office tools to create any project

· Exhibit through a multimedia presentation, the project to the class 



	STAGE 3 – LEARNING ACTIVITIES

Consider the type of knowledge (declarative or procedural) and the thinking skills students will use.

	· Create logos, letterheads and images referring to a company= declarative and procedural

· Create formats, Payroll, cards, invoices and inventories= declarative and procedural

· Combine various office tools to create any project = declarative and procedural

· Exhibit through a multimedia presentation, the project to the class = declarative and procedural



	INSTRUCTIONAL MATERIALS AND RESOURCES

· Computers lab

· Software (Microsoft word, Excel, Power point, paint)

· Board

· Guides of work




At the end of unit:

CURRICULUM COVERAGE: 90%

REFLECTIONS: Se obtuvo un cubrimiento curricular correspondiente al periodo 3 del      90 %, elaborando edición de imágenes y creación de animaciones con imágenes descargadas de internet, en todas las clases se recalcó la importancia de un INTERNET SANO y el respeto por la sala de computadores.
Asi mismo en todas las clases estuvo implícito el trabajo con el programa Rapid typing.
