	[image: image1.jpg]



	GI SCHOOL
	SGC-GI- F77

	
	UNIT PLAN

2010 -2011
	v. 03

	
	
	August 2010


Subject (s): INFORMATIC & TECHNOLOGY
Grade: 12 


Term: 4th
Name / Theme or Unit:
FINISHING THE SCHOOL STARTING THE COLLEGE (OFFICE REVIEW & UNIVERSITY APPLICATIONS )
Submitted by:
Jairo Hurtado

	OVERVIEW : 
Due the test (ICFES – MET), Senior Project Final Presentation, Universities Applications, etc., the last term is the most sensitive moment in the student’s entire school life. In this order of ideas, students need to complete several tasks that have been traditionally supported in technology class, working harder than ever to finish the final presentation, applying in the chosen universities, delivering paperwork, fixing videos and any other multimedia for the senior project. 
This important time is used to define the near future, and the class is completely oriented to get this objectives. Students continue working in Power Point Presentations, activity that is develop together with English class, in order to improve their style to get an oral presentation, reviewing also the English content in slides. Finally, in class students check and review advanced content about word, in order to deliver the final written work in the proper way. 

	STAGE 1 – IDENTIFY DESIRED RESULTS

	Content Standards and Benchmarks : 

    Students will know/understand ...    Students will be able to….
School-Wide Goals (Life-long learning standards)See Appendix C in Guidelines Document

Std.  D.1 UNDERSTANDS THAT COMPUTERS AND THOSE USING THEM ARE GOVERNED BY SPECIFIC SET OF ETHICS.

Std.  D.2 Knows the characteristics and uses of computer hardware and operative systems
Ben. D.1 Identifies malfunctions and problems in the Internet or a Network connection.

Ben. D.2  Knows how to use Internet researching.

Ben. D.3  Understands the networking and its classifications according with the global rules.

Ben. D.4  Knows how formats differ among software applications

Ben. D.5  Implements a proposed solution (e.g. creates files for intended users or beneficiaries)
Ben. D.6 Identifies some advanced features in programs
Std.  P.1 KNOWS THE CHARACTERISTICS AND USES OF COMPUTER SOFTWARE PROGRAM

Ben. P.1  Takes the Internet tools to make searching in the best possible way.

Ben. P.2  Import, export and merge data in different formats

Ben. P.3  Merge data, text, graphics and send them using the Internet.

Ben. P.4  Combine data, text, graphics and send them using the Internet

Ben. P.3 Knows how to use the Internet researching, merge mailing and chats, create communities
Ben. P.4 Uses software like Office set to develop a complete project (written, oral presentations)
Ben. Attitudinal 1-5 In Standard 4

	Essential questions:

· Name the main tips when you’re using electronic presentations.

· Name three of the most common errors in Oral Presentations helped by Power Point?

· Name the main tips to have a complete work wrote in Word.

· How can I get a professional written work?
· Describe the process to apply on-line to the colleges and universities
	Expected language:

Office Suite

Web applications

Sign up

Signing up process

Page numbering, tables, header and footer

Format tools

Attachment, download, link



	STAGE 2 – ASSESSMENT EVIDENCE

List performance tasks or project, quizzes, graded assignments, prompts, etc. Include the rubrics you use to evaluate the performance tasks.  

	· Students receive the lessons and suggestions and put them together with all the information they already have about their project in order to start reporting it, but following the professional techniques.
· In order to get a very nice final presentation, students use Power Point tools that will help them to drive the presentation better, in conjunction with English class students will practice in English and will check the spelling and the grammar in order to get a very neat deliver
· Work in Word to remind tools like page number, section breaks.
· Using the browsers to support the colleges applications and for those who apply to sign up for special tests like TOEFL

	STAGE 3 – LEARNING ACTIVITIES

Consider the type of knowledge (declarative or procedural) and the thinking skills students will use.

	· Power Point Presentation.

· Word practice, applying formats.
· Instructional navigation activities into the universities web sites to look for the contents and the on-line applications.

· Instructions to send and receive information to and from colleges.

· Download test results for the ICFES


	INSTRUCTIONAL MATERIALS AND RESOURCES

	· Computers

· Office Software 
· Internet connection, browsers, etc.


At the end of unit:

CURRICULUM COVERAGE: 95%

REFLECTIONS: Se obtuvo un cubrimiento curricular correspondiente al periodo 3 del      100 %, cumpliendo con el cronograma de actividades que involucran el correcto desarrollo de su proyecto de grado y la culminación de su página de anuario, permitiendo el manejo de herramientas computacionales que sirvan para continuar con su proceso de formación.

También tuvimos en todas las clases el trabajo con el programa Rapid typing.
