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	OVERVIEW : Before normal process students will continue with the typing exercises during this term When the students enter superior grades require a high knowledge of systems to develop all type of projects in the different subjects, therefore, computers reinforce the acquired knowledge of Microsoft Word, Microsoft Excel and Microsoft Power Point making a project and an exposition  in where the mentioned programs become jumbled before.

	STAGE 1 – IDENTIFY DESIRED RESULTS

	

Standard 1 - KNOWS THE CHARACTERISTICS AND USES OF COMPUTER HARDWARE AND OPERATIVE SYSTEMS
9.1.1      Knows of significant advances in computers and peripherals.
9.1.2  Uses input devices, like scanner, microphone.
9.1.3  Sets up printers available into the network. Identifies basic problems related with hardware.
9.1.4  Knows limitations and trade-offs of various types of hardware (e.g. laptops)
Locates files and computer drives being into the Windows Explorer.

STANDARD 2 – KNOWS THE CHARACTERISTICS AND USES OF COMPUTER SOFTWARE PROGRAM
10.2.1 Knows how formats differ among software applications (Word, Publisher, Data Bases).
10.2.2 Knows how to import, export and merge data in different formats.
10.2.3 Knows how to combine data, text, graphics between programs and among the Internet.
10.2.6 Knows how to use the Internet researching, merge mailing and chats and web page publishing.

Standard 4 - UNDERSTANDS THAT COMPUTERS AND THOSE USING THEM ARE GOVERNED BY A SPECIFIC SET OF ETHICS
6.4.1 Understands that hardware is to be treated with maximum respect as though the computer were a part of their household and not a machine that belongs to the school.
6.4.2 Understands that software programs are not to be copied or downloaded to machines as this is a violation of copyright laws.
6.4.3 Understands the importance of respecting other people’s work.
6.4.4 Understands the importance of reading and signing the Gimnasio Inglés computer contract (Gimnasio Inglés expects all students to observe the common courtesies and AUP Acceptable Use Policies outlined in the contract).
Knows that science cannot answer all questions and technology cannot solve all human problems.

Life-long learning standards

Learning- to- learn skills
1. Students use a variety of learning strategies, personal skills, and time management skills to enhance learning.
Thinking and reasoning skills
1. Students gather and use information effectively to gain new information and knowledge, classify and organize information support inferences, and justify conclusions appropriate to the context and audience.
Personal and social responsibility
1. Students demonstrate empathy, respect and tolerance for others, understand, and appreciate the diversity and interdependence of all people and cultures.

	Essential questions:
· What is Microsoft Word?
· What is Microsoft Excel?
· What is Microsoft Power Point?
· What is the difference between moving a copying text?
· What is a model?
· What is a the key sort column?
· Does a named range change when it is copied as part of a formula?
· Does freezing cells affect the way a worksheet is printed?
· What is slide
· What is presentation?
· What are visuals?
· What is power point template?
· What is animation?
· What is slide transitions?
	Expected language:
· Bullets button
· Indent
· Keyword
· Search text
· Numbered list
· Replace text
· synonym
· Ascending
· Descending
· Model
· Animation
· Layout
· Slide
· Presentation
· Visuals
· Elements
· Notes pane

	STAGE 2 – ASSESSMENT EVIDENCE 

	· Search information to computer’s project on Internet
· Resume in Microsoft word
· survey on interest subject
· Power Point presentation
      -      Exposition

	STAGE 3 – LEARNING ACTIVITIES

	· Search information to computer’s project on Internet = declarative or procedural
· Resume in Microsoft word = declarative or procedural
· survey on interest subject = declarative or procedural
· Power Point presentation = declarative
Exposition = procedural

	INSTRUCTIONAL MATERIALS AND RESOURCES

	· Computers lab
· Software (internet Explorer)
· Software (Microsoft Word)
· Software (Microsoft Excel)
· Software (Microsoft Power Point)
· Board
Video Been
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